
POSITION DESCRIPTION 
 
JOB TITLE: Director of Sacred Music    FLSA STATUS:  Exempt 
 
REPORTS TO:  Rector                  HRS/WK:  
 
DATE REVISED:  March 15, 2022 
 
 
Primary Purpose: 
To coordinate sacred music for a multi-cultural Cathedral setting in accord with the norms of 
the Roman liturgy that promotes the musical treasury of the Church’s tradition. 
 
 
Essential Functions: 
1. Plan music for all English-language and trilingual liturgies; oversee Hispanic and 

Vietnamese music directors in the selection of their music. Plan music for weekly Catholic 
school liturgies. 

 
2. Direct, promote and oversee choir.  Establish and direct a Spanish children’s choir and 

other choirs as feasible. Oversee multi-lingual choirs and choir directors as required. 
 

3. Meet with couples and families to plan weddings, quinceaneras, and funerals.  
 
4. Schedule participants for all liturgical ministries including cantors, accompanists and other 

musicians. 
 
5. Collaborate with parish pastoral team and attend regularly scheduled staff meetings.  
 
6. Collaborate with the clergy and the Diocesan Office of Worship in seasonal planning and 

all episcopal liturgies throughout the year in the Cathedral.  
 
7. Assist with other general responsibilities as assigned - special projects, balancing of work 

load, or assisting in the absence of other employees. 
 
 
Collaborative Relationships:  
Interacts extensively with the following positions: 

• Parish Clergy and Staff 
• Diocesan Director of Worship 
• Professional musicians and cantors 
• Volunteer musicians and choirs 

 
 
Knowledge, Skills, experience Required or Preferred: 



Must be a Catholic in good standing with knowledge and understanding of Roman Catholic 
Liturgy.  Must also be fluent in English and at least have a working knowledge of the Spanish 
language. Experience in working with music and liturgy in a parish and a Master’s degree in 
music is preferred.  Familiarity with the wide range of the Church’s treasury of music in Latin, 
Spanish, and English; knowledge of chant and polyphony is desireable. An understanding and 
grasp of the standards required by Cathedral and espiscopal liturgies is a must. Experience in 
directing choirs and skills as an accompanist (on organ or piano) is preferred.  Must possess 
excellent communication skills, including the ability to deal tactfully with paid musicians, 
volunteers, and parish members.  Must have a demonstrated ability to meet deadlines, track 
projects, and organize multiple tasks and priorities with attention to detail. 
 
 
Physical and Cognitive Requirements: 
Sedentary work - involves sitting most of the time, walking and standing are required 
occasionally.  There are no exposures to adverse environmental conditions.  Clerical duties 
require working at distances close to the eyes; extensive reading and visual interpretation.  
Duties require following written, oral, or diagrammatic instructions involving several concrete 
variables.  Attendance at evening and weekend services, rehearsals, and meetings required. 
 
 
 
The above statements are intended to describe the general nature and level of work being 
performed by the person assigned to this position.  They are not intended to be an exhaustive 
list of all responsibilities, duties, and skills required in the position described and may be 
supplemented or amended as necessary. 
 
I have read and understand these job duties and my supervisor has reviewed these 
requirements with me. 
 
 
Reviewed with:           Date:    
     (Employee) 
 
Reviewed by:              Date:    
     (Supervisor) 
 


